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Note: If exempt status is
approved, this
application will be open
for public inspection.

(Rev. September 1998)

Department of the Treasury
Internal Revenue Service

Read the instructions for each Part carefully.
A User Fee must be attached to this application.

If the required information and appropriate documents are not submitted along with Form 8718 (with payment of the
appropriate user fee), the application may be returned to you.

Identification of Applicant

Employer identification number (EIN)
(If none, see page 3 of the Specific Instructions.)

2Full name of organization (as shown in organizing document)1a

Name and telephone number of person
to be contacted if additional information
is needed

3c/o Name (if applicable)1b

Address (number and street)1c

( )

City, town, or post office, state, and ZIP + 4. If you have a foreign address,
see Specific Instructions for Part I, page 3.

1d Month the annual accounting period ends4

5 Date incorporated or formed

6 Check here if applying under section:
a 501(e) b c 501(k)

7 Did the organization previously apply for recognition of exemption under this Code section or under any
other section of the Code? Yes No
If “Yes,” attach an explanation.

NoYesHas the organization filed Federal income tax returns or exempt organization information returns?9
If “Yes,” state the form numbers, years filed, and Internal Revenue office where filed.

Check the box for the type of organization. ATTACH A CONFORMED COPY OF THE CORRESPONDING ORGANIZING
DOCUMENTS TO THE APPLICATION BEFORE MAILING. (See Specific Instructions for Part I, Line 10, on page 3.) See
also Pub. 557 for examples of organizational documents.)

10

Attach a copy of the Articles of Incorporation (including amendments and restatements) showing
approval by the appropriate state official; also include a copy of the bylaws.

Corporation—a

Trust— Attach a copy of the Trust Indenture or Agreement, including all appropriate signatures and dates.b

Attach a copy of the Articles of Association, Constitution, or other creating document, with a
declaration (see instructions) or other evidence the organization was formed by adoption of the
document by more than one person; also include a copy of the bylaws.

Association—c

If the organization is a corporation or an unincorporated association that has not yet adopted bylaws, check here ©

I declare under the penalties of perjury that I am authorized to sign this application on behalf of the above organization and that I have examined this application,
including the accompanying schedules and attachments, and to the best of my knowledge it is true, correct, and complete.

Please
Sign
Here (Date)(Type or print name and title or authority of signer)(Signature)

For Paperwork Reduction Act Notice, see page 7 of the instructions.

Complete the Procedural Checklist on page 8 of the instructions.

Part I

©
Cat. No. 17133K

NoYesIs the organization required to file Form 990 (or Form 990-EZ)?8
If “No,” attach an explanation (see page 3 of the Specific Instructions).

N/A

Room/Suite

501(n)d501(f)

1e Web site address
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Activities and Operational Information

Provide a detailed narrative description of all the activities of the organization—past, present, and planned. Do not merely
refer to or repeat the language in the organizational document. List each activity separately in the order of importance
based on the relative time and other resources devoted to the activity. Indicate the percentage of time for each activity.
Each description should include, as a minimum, the following: (a) a detailed description of the activity including its purpose
and how each acitivity furthers your exempt purpose; (b) when the activity was or will be initiated; and (c) where and by
whom the activity will be conducted.

1

2 What are or will be the organization’s sources of financial support? List in order of size.

3 Describe the organization’s fundraising program, both actual and planned, and explain to what extent it has been put into
effect. Include details of fundraising activities such as selective mailings, formation of fundraising committees, use of
volunteers or professional fundraisers, etc. Attach representative copies of solicitations for financial support.

Part II
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Activities and Operational Information ( Continued)

Give the following information about the organization’s governing body:4

Annual compensationbNames, addresses, and titles of officers, directors, trustees, etc.a

Do any of the above persons serve as members of the governing body by reason of being public officials
or being appointed by public officials?

c
NoYes

If “Yes,” name those persons and explain the basis of their selection or appointment.

Are any members of the organization’s governing body “disqualified persons” with respect to the
organization (other than by reason of being a member of the governing body) or do any of the members
have either a business or family relationship with “disqualified persons”? (See Specific Instructions for
Part II, Line 4d, on page 3.)

d

NoYes
If “Yes,” explain.

NoYesDoes the organization control or is it controlled by any other organization?5

Is the organization the outgrowth of (or successor to) another organization, or does it have a special
relationship with another organization by reason of interlocking directorates or other factors? NoYes
If either of these questions is answered “Yes,” explain.

Does or will the organization directly or indirectly engage in any of the following transactions with any
political organization or other exempt organization (other than a 501(c)(3) organization): (a) grants;
(b) purchases or sales of assets; (c) rental of facilities or equipment; (d) loans or loan guarantees;
(e) reimbursement arrangements; (f) performance of services, membership, or fundraising solicitations;
or (g) sharing of facilities, equipment, mailing lists or other assets, or paid employees?

6

7 Is the organization financially accountable to any other organization?
If “Yes,” explain and identify the other organization. Include details concerning accountability or attach
copies of reports if any have been submitted.

NoYes

NoYes

If “Yes,” explain fully and identify the other organizations involved.

Part II
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Activities and Operational Information ( Continued)

What assets does the organization have that are used in the performance of its exempt function? (Do not include property
producing investment income.) If any assets are not fully operational, explain their status, what additional steps remain to
be completed, and when such final steps will be taken. If none, indicate “N/A.”

8

Will any of the organization’s facilities or operations be managed by another organization or individual
under a contractual agreement?

10a
NoYes
NoYesIs the organization a party to any leases?b

If either of these questions is answered “Yes,” attach a copy of the contracts and explain the relationship
between the applicant and the other parties.

Yes NoIs the organization a membership organization?11
If “Yes,” complete the following:
Describe the organization’s membership requirements and attach a schedule of membership fees and
dues.

a

Describe the organization’s present and proposed efforts to attract members and attach a copy of any
descriptive literature or promotional material used for this purpose.

b

What benefits do (or will) the members receive in exchange for their payment of dues?c

If the organization provides benefits, services, or products, are the recipients required, or will
they be required, to pay for them?

12a
NoYesN/A

Does or will the organization limit its benefits, services, or products to specific individuals or
classes of individuals?

b
N/A Yes No

If “Yes,” explain how the recipients or beneficiaries are or will be selected.

NoYesDoes or will the organization attempt to influence legislation?13
If “Yes,” explain. Also, give an estimate of the percentage of the organization’s time and funds that it
devotes or plans to devote to this activity.

Does or will the organization intervene in any way in political campaigns, including the publication or
distribution of statements?

14
Yes No

If “Yes,” explain fully.

If “Yes,” explain how the charges are determined and attach a copy of the current fee schedule.

Part II

9 Will the organization be the beneficiary of tax-exempt bond financing within the next 2 years? Yes No
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Technical Requirements

NoYes
Are you filing Form 1023 within 15 months from the end of the month in which your organization was
created or formed?

1

If one of the exceptions to the 15-month filing requirement shown below applies, check the appropriate box and proceed
to question 7.

2

Exceptions—You are not required to file an exemption application within 15 months if the organization:

a Is a church, interchurch organization of local units of a church, a convention or association of churches, or an
integrated auxiliary of a church. See Specific Instructions, Line 2a, on page 4;

b Is not a private foundation and normally has gross receipts of not more than $5,000 in each tax year; or

c Is a subordinate organization covered by a group exemption letter, but only if the parent or supervisory organization
timely submitted a notice covering the subordinate.

If the organization does not meet any of the exceptions on line 2 above, are you filing Form 1023 within
27 months from the end of the month in which the organization was created or formed?

3
Yes No

If you answer “No” to question 3, does the organization wish to request an extension of time to apply
under the “reasonable action and good faith” and the “no prejudice to the interest of the government”
requirements of Regulations section 301.9100-3?

4

If you answer “No” to question 4, your organization’s qualification as a section 501(c)(3) organization can
be recognized only from the date this application is filed. Therefore, do you want us to consider the
application as a request for recognition of exemption as a section 501(c)(3) organization from the date
the application is received and not retroactively to the date the organization was created or formed?

6

Yes No

If you answer “Yes” to question 5 above and wish to request recognition of section 501(c)(4) status for the period beginning
with the date the organization was formed and ending with the date the Form 1023 application was received (the effective
date of the organization’s section 501(c)(3) status), check here © and attach a completed page 1 of Form 1024 to this
application.

Part III

If you answer “Yes,” do not answer questions on lines 2 through 6 below.

If “Yes,” your organization qualifies under Regulation section 301.9100-2, for an automatic 12-month
extension of the 15-month filing requirement. Do not answer questions 4 through 6.

If “No,” answer question 4.

If “Yes,” give the reasons for not filing this application within the 27-month period described in question 3.
See Specific Instructions, Part III, Line 4, before completing this item. Do not answer questions 5 and 6.

Yes No

5

If “No,” answer questions 5 and 6.
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Technical Requirements ( Continued)

Is the organization a private foundation?7
(Answer question 8.)Yes
(Answer question 9 and proceed as instructed.)No

If you answer “Yes” to question 7, does the organization claim to be a private operating foundation?8
(Complete Schedule E.)Yes

No

After answering question 8 on this line, go to line 14 on page 7.

If you answer “No” to question 7, indicate the public charity classification the organization is requesting by checking the
box below that most appropriately applies:

9

THE ORGANIZATION IS NOT A PRIVATE FOUNDATION BECAUSE IT QUALIFIES:

Sections 509(a)(1)
and 170(b)(1)(A)(i)

As a church or a convention or association of churches
(CHURCHES MUST COMPLETE SCHEDULE A.)

a

Sections 509(a)(1)
and 170(b)(1)(A)(ii)As a school (MUST COMPLETE SCHEDULE B.)b

As a hospital or a cooperative hospital service organization, or a
medical research organization operated in conjunction with a
hospital (These organizations, except for hospital service
organizations, MUST COMPLETE SCHEDULE C.)

c
Sections 509(a)(1)
and 170(b)(1)(A)(iii)

Sections 509(a)(1)
and 170(b)(1)(A)(v)As a governmental unit described in section 170(c)(1).d

As being operated solely for the benefit of, or in connection with,
one or more of the organizations described in a through d, g, h, or i
(MUST COMPLETE SCHEDULE D.)

e

Section 509(a)(3)

As being organized and operated exclusively for testing for public
safety.

f
Section 509(a)(4)

Sections 509(a)(1)
and 170(b)(1)(A)(iv)

As being operated for the benefit of a college or university that is
owned or operated by a governmental unit.

g

As receiving a substantial part of its support in the form of
contributions from publicly supported organizations, from a
governmental unit, or from the general public.

h
Sections 509(a)(1)
and 170(b)(1)(A)(vi)

As normally receiving not more than one-third of its support from
gross investment income and more than one-third of its support from
contributions, membership fees, and gross receipts from activities
related to its exempt functions (subject to certain exceptions).

i

Section 509(a)(2)

Sections 509(a)(1)
and 170(b)(1)(A)(vi)
or Section 509(a)(2)

The organization is a publicly supported organization but is not sure
whether it meets the public support test of h or i. The organization
would like the IRS to decide the proper classification.

j

If you checked one of the boxes a through f in question 9, go to question
14. If you checked box g in question 9, go to questions 11 and 12. 

If you checked box h, i, or j, in question 9, go to question 10.

Part III
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Technical Requirements ( Continued)

10 If you checked box h, i, or j in question 9, has the organization completed a tax year of at least 8 months?
Yes—Indicate whether you are requesting:

A definitive ruling. (Answer questions 11 through 14.)
An advance ruling. (Answer questions 11 and 14 and attach two Forms 872-C completed and signed.)

No—You must request an advance ruling by completing and signing two Forms 872-C and attaching them to the
Form 1023.

If the organization received any unusual grants during any of the tax years shown in Part IV-A, Statement of Revenue and
Expenses, attach a list for each year showing the name of the contributor; the date and the amount of the grant; and a brief
description of the nature of the grant.

11

If you are requesting a definitive ruling under section 170(b)(1)(A)(iv) or (vi), check here © and:12

Enter 2% of line 8, column (e), Total, of Part IV-Aa
Attach a list showing the name and amount contributed by each person (other than a governmental unit or “publicly
supported” organization) whose total gifts, grants, contributions, etc., were more than the amount entered on line 12a
above.

b

If you are requesting a definitive ruling under section 509(a)(2), check here © and:13
For each of the years included on lines 1, 2, and 9 of Part IV-A, attach a list showing the name of and amount received
from each “disqualified person.” (For a definition of “disqualified person,” see Specific Instructions, Part II, Line 4d, on
page 3.)

a

For each of the years included on line 9 of Part IV-A, attach a list showing the name of and amount received from each
payer (other than a “disqualified person”) whose payments to the organization were more than $5,000. For this purpose,
“payer” includes, but is not limited to, any organization described in sections 170(b)(1)(A)(i) through (vi) and any
governmental agency or bureau.

b

14 Indicate if your organization is one of the following. If so, complete the required schedule. (Submit
only those schedules that apply to your organization. Do not submit blank schedules.)

If “Yes,”
complete
Schedule:

NoYes

AIs the organization a church?

BIs the organization, or any part of it, a school?

CIs the organization, or any part of it, a hospital or medical research organization?

DIs the organization a section 509(a)(3) supporting organization?

EIs the organization a private operating foundation?

FIs the organization, or any part of it, a home for the aged or handicapped?

GIs the organization, or any part of it, a child care organization?

HDoes the organization provide or administer any scholarship benefits, student aid, etc.?

IHas the organization taken over, or will it take over, the facilities of a “for profit” institution?

Part III
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Financial Data

Complete the financial statements for the current year and for each of the 3 years immediately before it. If in existence less
than 4 years, complete the statements for each year in existence. If in existence less than 1 year, also provide proposed
budgets for the 2 years following the current year.

A. Statement of Revenue and Expenses
Current
tax year 3 prior tax years or proposed budget for 2 years

(b) (c) (d) Gifts, grants, and contributions
received (not including unusual
grants—see page 6 of the
instructions)

1
(e) TOTAL

Membership fees received2
Gross investment income (see
instructions for definition)

3

Net income from organization’s
unrelated business activities not
included on line 3

4

Tax revenues levied for and
either paid to or spent on behalf
of the organization

5

Value of services or facilities
furnished by a governmental unit
to the organization without charge
(not including the value of services
or facilities generally furnished the
public without charge)

6

R
ev

en
ue

Other income (not including gain
or loss from sale of capital
assets) (attach schedule)

7

Total (add lines 1 through 7)8

Gross receipts from admissions,
sales of merchandise or services,
or furnishing of facilities in any
activity that is not an unrelated
business within the meaning of
section 513. Include related cost
of sales on line 22

9

Total (add lines 8 and 9)10
Gain or loss from sale of capital
assets (attach schedule)

11

Unusual grants12
Total revenue (add lines 10
through 12)

13

Fundraising expenses14

Contributions, gifts, grants, and
similar amounts paid (attach
schedule)

15

Disbursements to or for benefit
of members (attach schedule)

16

Compensation of officers,
directors, and trustees (attach
schedule)

17

Other salaries and wages18
Interest19E

xp
en

se
s

Occupancy (rent, utilities, etc.)20
Depreciation and depletion21
Other (attach schedule)22
Total expenses (add lines 14
through 22)

23

Excess of revenue over
expenses (line 13 minus line 23)

24

(a) From
to

Part IV



Page 9Form 1023 (Rev. 9-98)

Financial Data ( Continued)

B. Balance Sheet (at the end of the period shown)
Current tax year

Assets

11 Cash

22 Accounts receivable, net

33 Inventories

44 Bonds and notes receivable (attach schedule)

55 Corporate stocks (attach schedule)

66 Mortgage loans (attach schedule)

77 Other investments (attach schedule)

88 Depreciable and depletable assets (attach schedule)

99 Land

1010 Other assets (attach schedule)

1111 Total assets (add lines 1 through 10)

Liabilities

1212 Accounts payable

1313 Contributions, gifts, grants, etc., payable

1414 Mortgages and notes payable (attach schedule)

1515 Other liabilities (attach schedule)

1616 Total liabilities (add lines 12 through 15)

Fund Balances or Net Assets

1717 Total fund balances or net assets

18 Total liabilities and fund balances or net assets (add line 16 and line 17) 18
If there has been any substantial change in any aspect of the organization’s financial activities since the end of the period
shown above, check the box and attach a detailed explanation ©

Part IV

Date



OMB No. 1545-0056
Consent Fixing Period of Limitation Upon

Assessment of Tax Under Section 4940 of the
Internal Revenue Code

Form 872-C
To be used with

Form 1023. Submit
in duplicate.

(Rev. September 1998)

Department of the Treasury
Internal Revenue Service (See instructions on reverse side.)

Under section 6501(c)(4) of the Internal Revenue Code, and as part of a request filed with Form 1023 that the
organization named below be treated as a publicly supported organization under section 170(b)(1)(A)(vi) or
section 509(a)(2) during an advance ruling period,

District Director of
Internal Revenue, or

Assistant
Commissioner

(Employee Plans and
Exempt Organizations)

(Exact legal name of organization as shown in organizing document)

and the

(Number, street, city or town, state, and ZIP code)

consent and agree that the period for assessing tax (imposed under section 4940 of the Code) for any of the 5
tax years in the advance ruling period will extend 8 years, 4 months, and 15 days beyond the end of the first tax
year.

However, if a notice of deficiency in tax for any of these years is sent to the organization before the period
expires, the time for making an assessment will be further extended by the number of days the assessment is
prohibited, plus 60 days.

Ending date of first tax year
(Month, day, and year)

Name of organization (as shown in organizing document) Date

Officer or trustee having authority to sign

Signature ©

For IRS use only

District Director or Assistant Commissioner (Employee Plans and Exempt Organizations) Date

By ©

For Paperwork Reduction Act Notice, see page 7 of the Form 1023 Instructions.

%

Cat. No. 16905Q

Type or print name and title
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You must complete Form 872-C and attach it to the Form 1023
if you checked box h, i, or j of Part III, question 9, and the
organization has not completed a tax year of at least 8 months.

If the organization incorporated May 15 and
its year ends December 31, it has completed
a tax year of only 71⁄2 months. Therefore,
Form 872-C must be submitted.

For example:

Enter the name of the organization. This must be entered
exactly as it appears in the organizing document. Do not use
abbreviations unless the organizing document does.

(a)

Enter the current address.(b)

Enter the ending date of the first tax year.(c)
For example:

If the organization was formed on June 15 and it has
chosen December 31 as its year end, enter December 31,

.

(1)

If the organization was formed June 15 and it has chosen
June 30 as its year end, enter June 30, . In this
example, the organization’s first tax year consists of only
15 days.

(2)

The form must be signed by an authorized officer or trustee,
generally the president or treasurer. The name and title of the
person signing must be typed or printed in the space provided.

(d)

Enter the date that the form was signed.(e)

DO NOT MAKE ANY OTHER ENTRIES.



Page 28Form 1023 (Rev. 9-98)

Additional Information

Private foundations that make grants to
individuals for travel, study, or other similar
purposes are required to obtain advance
approval of their grant procedures from the
IRS. Such grants that are awarded under
selection procedures that have not been
approved by the IRS are subject to a 10%
excise tax under section 4945. (See
Regulations sections 53.4945-4(c) and (d).)

If you are requesting advance approval of
the organization’s grant procedures, the
following sections apply to line 1c:

4945(g)(1)— The grant constitutes a
scholarship or fellowship grant that
meets the provisions of section
117(a) prior to its amendment by
the Tax Reform Act of 1986 and is
to be used for study at an
educational organization (school)
described in section 170(b)(1)(A)(ii).

4945(g)(2)— The grant constitutes a prize or
award that is subject to the
provisions of section 74(b), if the
recipient of such a prize or award
is selected from the general public.

4945(g)(3)— The purpose of the grant is to
achieve a specific objective,
produce a report or other similar
product, or improve or enhance a
literary, artistic, musical, scientific,
teaching, or other similar capacity,
skill, or talent of the grantee.



Attachments for 1023 Application 
Peninsula Womens Chorus,  EIN 20-0513547 
P.O. Box 50532 
Palo Alto, CA 94303 
 

Attachment 3:  Detailed Examples of Choral Activities, Part II, Q1 
 
The board will plan, review, and approve the chorus activities each year  (w/staff and singer input and 
assistance).    These include: 
  

• Concerts (85%, including rehearsals).  Regular performances are integral to the mission of 
performing and promoting high-quality classical and contemporary music written for women’s 
voices.   These activities have occurred since 1966. Concerts and rehearsals include the following 
kinds of activities.      

o Collaborations with others in the Bay Area and around the world including:  conductors, 
clinicians, other choirs, composers, dancers, other arts organizations  

o Commissioning new works for women’s choirs  
 

• Community Outreach.  (5%).   Typical examples (ongoing and done in the past) include: 
o The “Poetry and Music Project”.  In this project, local poets came into Bay Area 

elementary schools to help children write poems.  Three American composers (selected 
by PWC) then chose text from this collection of poems and wrote a total of 9 new pieces, 
which PWC performed in a free concert that included the children poets and composers.  
The next season, PWC shared this concept at an international choral festival. Several 
directors approached Dr. Hennings and informed her that they would start their own 
similar projects in their hometowns.   By working with school children and showing the 
relationship between poetry and music, and having some of their poems set to music, the 
children were encouraged to participate in several different cultural activities. 

o Presenting free concerts to the local community each year.  This includes singing at the 
Season of Hope concert series in San Jose, and singing for the Carmelite Cloistered nuns, 
in Santa Clara. 

o Access to free open rehearsals with world-renowned directors, e.g. Maria Guinand of 
Venezuela. 

o Providing free tickets to our concerts to the local junior-high, high school, and college 
choirs. 

o Providing the music at several church services, allowing the regular choir to take a week 
off. 

o Free performances provided for the bicentennial celebration of St. Patrick’s Seminary 
o Performing for the benefit of the (Sigma Alpha Iota) SAI fundraiser for musicians; 

performing to raise money for a church music fund; and for the East Palo Alto 
Montessori school fund.   

o Establishing and participating in the Northern California Womens Choral Festival.   This 
brought women’s choirs from around Northern California together to share music, with 
clinician evaluation and subsequent growth of each group.   Three choirs attended the 
initial event; over the years, this has become very popular with more than 15-20 
ensembles applying for attendance. 

o Joining with Helen Colijn, a survivor of WWII wartime camps and author of the book 
Song of Survival: Women Interred, the PWC performed many vocal orchestra concerts 
together, sharing this music with American and international audiences.   The vocal 
orchestra music consisted of orchestral pieces set to women’s voices from memory by 
women interred during WWII. 

 
 

• Participating in choir festivals and conferences promoting women’s choral music (5%).   By 
participating in choral festivals and conferences around the world, the chorus members learn new 
and exciting repertoire from all areas of the world and are in turn sharing their musical experience 
and journey with others. 

 
• CD productions (5%).  Regular production of CDs enables the music performed by the PWC to be 

enjoyed by an international audience.   The first PWC CD was produced in 1993. 



Attachments for 1023 Application 
Peninsula Womens Chorus,  EIN 20-0513547 
P.O. Box 50532 
Palo Alto, CA 94303 
 

Attachment 4:  Sources of Financial Support, Part II, Q2 
 
The Peninsula Womens Chorus has several sources of financial support. 
 

• Foothill Community College District – sponsorship of Artistic Director’s Salary:  $30,000 per year 
• Concert Ticket Sales:   $14,000-17,000 per year 
• Individual Donors:  $15,000-20,000 per year including member/singer contributions 
• Board member Contributions $5000 per year 
• Grants from Foundations:  $0-25,000 – varies depending on economy and specific requests and 

applications 
• Other fundraising activities, e.g. scrip, benefit concert/gala, benefit drawing   $2500-$3000 

depending on event 
• Other business sponsors, e.g. via program ads  $300-600 per year 
• Paid Performances, e.g. for weddings ($500 per year) 
• CD Sales:  $1000-$5000 per year 

 

Attachment 5:  Fundraising Program, Part II, Q3 
• Planned.   Funds Development Committee of volunteers has been formed as part of the strategic 

planning project in 2003-2004.    This committee is tasked with developing a program that can 
fund a general manager on a yearly basis.    Their first activity will be presenting the results of the 
strategic plan to our key donors and asking for challenge grant money that can be used with the 
general donor population (e.g. the individual donor campaign).   Other activities may include a 
silent auction with items donated from the community.   In addition, the PWC has been invited to 
participate in the Music and Arts Campaign for 2004, a program of the Arts Council Silicon 
Valley. 

 
 

• Grant applications – a volunteer committee evaluates current and future planned projects; searches 
for possible grants; and makes applications.   Our most recent grant is for $2500 from Arts 
Council Silicon Valley, for organizational effectiveness, received in Dec 2003. 

 
• Scrip participation.   The PWC participates in the general scrip programs that enable a small 

percentage of purchases (e.g. up to 4% of Safeway grocery purchases) to be donated to the buyer’s 
charity of choice.  

 
 
Attachment 5a:  Sample Fundraising Letter 
Attachment 5b:  Invitation from Arts Council Silicon Valley to join the Music and Arts Campaign 
Attachment 5c:  Sample Grant Application 

 
 
 



Attachments for 1023 Application 
Peninsula Womens Chorus,  EIN 20-0513547 
P.O. Box 50532 
Palo Alto, CA 94303 
 

Attachment 6:  Complete list of Board of Directors, Part II, Q4 
Position Name & address Compensation 

President Ruthellen Dickinson,      P.O. Box 50532, Palo Alto, CA 94303 $0 

Vice-President Mary Lorey,                    P.O. Box 50532, Palo Alto, CA 94303 $0 

Treasurer Andra Marynowski,        P.O. Box 50532, Palo Alto, CA 94303 $0 

Secretary Stewart Plock,                 P.O. Box 50532, Palo Alto, CA 94303 $0 

Chorus Coordinator Kathie Underdal ,            P.O. Box 50532, Palo Alto, CA 94303 $0 

Artistic Director Martin Benvenuto,          P.O. Box 50532, Palo Alto, CA 94303 $0 

At Large Kathy Fujikawa,              P.O. Box 50532, Palo Alto, CA 94303 $0 

 Carey Sheffield,              P.O. Box 50532, Palo Alto, CA 94303 $0 

 May Goodreau,               P.O. Box 50532, Palo Alto, CA 94303 $0 

 Jennifer Murril,               P.O. Box 50532, Palo Alto, CA 94303 $0 

 
 

Attachments for 1023 Application 
Peninsula Womens Chorus,  EIN 20-0513547 
P.O. Box 50532 
Palo Alto, CA 94303 
 

Attachment 7:  Determination for Charges for Services, Part II, Q 
12a 
 
Charges for concert tickets are determined by doing a market survey of prices to similar events by similar 
exempt choral organizations in similar venues.   Currently,  
 

o Concert Prices are  $20.00/$15.00 Seniors/Students, and 
o CD Prices are $15.00 (including sales tax) 

 
Note that prices cover only a portion (< 1/2) of the production expenses of the chorus. 
 
However, the chorus does provide free concerts to the community, e.g. a service at Grace Lutheran church 
and others, the “Meet Maria” event, the Poetry and Music concert, Season of Hope concerts, and concerts 
for the Carmelite Cloistered nuns of Santa Clara.  Also, free tickets are made available to local junior-high, 
high school, and college choirs. 
 
 



Attachments for 1023 Application 
Peninsula Womens Chorus, EIN 20-0513547 
P.O. Box 50532 
Palo Alto, CA 94303 

Attachment 8:  Financial Data, Part IV, A:  Statement of Revenue 
and Expenses 
 
The Peninsula Womens Chorus, as an independent corporation, has been in existence since October 2003;  
less than 8 months.   However, the financial data for the past three years is based on our working with 
Foothill College and the Foothill DeAnza Colleges Foundation, as our fiscal sponsor.   We have also hired 
independent contractors and temporary employees via Foothill – paying for them from our funds 
maintained by the Foundation.    We anticipate similar expenditures as a fiscally independent organization.      
 
Line6.   Foothill College sponsors the payment of the Artistic Director’s salary.   This is also included as an 
expense in line 18. 
 
Line7:  Itemize other income (not including unusually large contributions and grants) 
 
Line 7 Itemization (a) 03-04 (b) 02-

03 
(c) 01-02 (d) 00-01 (e) Total 

Reimbursement of 
Expenses 

 $1,440 $52,072   $8,895 $59,398 $121,805 

Line 7 total  $1,440 $52,072   $8,895 $59,398 $121,805 
 
Line 15 Contributions on behalf of others    
 
Note:  Financial assistance for conference/festival/convention attendance is awarded in confidentiality. 
The goal is to enable every singer, regardless of financial ability, to participate in the musical growth 
opportunities such as meeting with world-renowned composers and conductors.    The following shows the 
breakdown of what was awarded.    Amounts are paid directly to the appropriate agents (e.g. conference 
registration fees, hotel, airline) rather than to any individual. 
 

• Fest500 in St. Johns, Canada, Summer 2003:  6 recipients for total of $3312 
• ACDA in Texas and Festival of Women’s Singing in Seattle, Spring & Summer of 2001:    
11 recipients for total of $6208 

 
Line 22.  Itemize COS (items not included elsewhere) 
Line 22 Itemization (a) 03-04 (b) 02-03 (c) 01-02 (d) 00-01 (e) Total 
Advertising and Promotion     1,043      3,407     5,648  12,089   $22,187 
Operating Expenses     1,107      3,019     3,976    2,895   $10,997 
Production of CDs     3,796      6,896     1,967  11,194   $23,853 
Production of Concerts     1,727      5,439     5,797    5,309   $18,272 
Professional Fees        150    25,132     2,432           0   $27,564 
Festival/Conference Expense     2,900    57,172     7,693   65,856 $133,621 
Line 22 total $10,723 $101,065 $27,513 $97,343 $236,644 
 

 























                                                                                                                                   

 
P.O. Box 50532 

Palo Alto, CA 94303 
650 327 3095 

http://www.pwchorus.org
info@pwchorus.org  

 
Martín Benvenuto, Artistic Director 
Josephine Gandolfi, Pianist 
 
Board of Directors: 2003-2004 
Ruthellen Dickinson, President 
Mary Lorey, Vice President 
Andra Marynowski, Treasurer 
Stew Plock, Secretary 
Kathie Underdal, Chorus Coordinator 
Sara Asher 
Kathy Fujikawa 
Jennifer Murrill 
May Goodreau 
Valerie Hornstein 
Carey Sheffield 
Judy Sweet 
 
Sponsored in part by: 
Foothill Community College  

Arts Council Silicon Valley, 
including the programs from  
Applied Materials 

The David and Lucile Packard Family 
Foundation 
 
Awards: 

Winner of Chorus America / ASCAP 
Award for Adventurous Programming  
in 1999 and 2003 
 
Finalist for Margaret Hillis Award  
for Choral Excellence in 2000 

 
 

March 31, 2004 
 

 
 
 
 
Mr. Adam Standen 
Department of the Treasury 
P. O. Box 2508 – Room 4522 
Cincinnati, Ohio  45201 
 
 
RE:  Peninsula Women’s Chorus (EIN# 20-0513547) 1023 Application 
 
 
Dear Mr. Standen: 
 
This letter is in response to your letter dated March 15th (see attached).    
The following attachments address the questions raised.    
 
1. Explanation of CD revenue disbursements. 
2. Explanation of wages and salaries. 
3. Revised Financial Data sheet to include budgets for 2004-05 and 2005-

06. 
 
If you have any further questions, please contact me.   
 
 
Sincerely, 
 
 
 
Andra Marynowski 
Treasurer, PWC 
andrapwc@pacbell.net
Fax:  408-370-9314 
 
 

http://www.pwchorus.org/
mailto:info@pwchorus.org
mailto:andrapwc@pacbell.net


Reply to March 15, 2004 Letter from IRS 
Attachments for 1023 Application  
Peninsula Womens Chorus (PWC), EIN 20-0513547  
P.O. Box 50532 Palo Alto, CA 94303  

Attachment 1:  Explanation of CD Revenue Disbursements 
1.) Your application indicates you receive revenue from CD Sales.  Please answer the following questions: 

a) Are there or will there be copyrights on any of these CD’s?  If so, in whose name are the copyrights held?  
Please describe any relationships between members of your governing body and the copyright holders.  Do the 
copyright holders receive any royalties?  If so, please explain. 

b) Please explain how the proceeds from the sale of CD’s are distributed.  Do the artists and/or copyright holders 
receive a portion of the proceeds?  Please explain. 

 
 
 
(a) The Peninsula Women’s Chorus (PWC) is the producer and holds the license for each CD that is produced for 
public sale. 
Each time a CD is produced, the PWC applies for and acquires mechanical licenses (that is, we pay fees to e.g. 
Harry Fox Agency, Inc.) to cover copyrights to the composer(s) of the pieces on a given CD.    The fees paid are 
based on the fee schedule and the number of CDs printed, as published by the Harry Fox Agency, Inc.    
In addition, if the selected song was recorded with a guest artist, the guest artist signs a release giving his 
permission to make the recording and receives 5 complimentary CDs in lieu of any royalties. 
 
Finally, each chorus singer signs a release form indicating that no individual compensation from the CD will be 
paid. 
 
See attached copies of contracts, labeled attachment 1a1, 1a2, and 1a3. 
 
The governing board has no relationship to the Harry Fox Agency, Inc. or any other copyright licensor.   There is 
also no relationship between any guest artists and the governing board.    
 
Therefore, no artists, copyright holder, or individual of the organization’s governing body receives royalty 
payments or portion of the proceeds from the sale of CDs.   Any and all rights to the proceeds are solely held by 
PWC. 
 
(b) The artists and/or copyright holders do not receive a portion of the proceeds.   The proceeds from the sales of 
the CDs are to cover our production expenses and to fund future CDs. 

 



Reply to March 15, 2004 Letter from IRS 
Attachments for 1023 Application  
Peninsula Womens Chorus (PWC), EIN 20-0513547  
P.O. Box 50532 Palo Alto, CA 94303  

 
Attachment 2:  Explanation of wages and salaries 
2.) Your financial information indicates that your organization pays salaries and wages.  Please answer the following 

questions regarding these salaries and wages. 
a) Briefly, describe the duties of each compensated individual. 
b) Approximately, how many weekly hours will each compensated individual devote to your organization 
c) Will any of these salaries be paid to an individual who is also a member of your governing body?  If so, please 

provide a schedule, which lists the name and annual salary of each compensated member of your governing 
body. 

d) Are compensated individuals allowed to vote on their own salaries? 
 

a &b)  Compensated individuals include the following (see also attachment 3b--Revised Revenue/Expenses, 
explanations for line 6, 18, and 22):   

• Artistic Director, an employee of Foothill College, paid directly by Foothill College.  The salary is 
determined by the schedule for instructors at California Community colleges.    The Artistic Director is a 
non-voting member of our governing board. 

o Duties:  prepare and direct the chorus during rehearsals and concerts; select concert program; 
prepare CD program selection and audio editing; identify and recruit guest artists; identify 
future musical opportunities; create artistic vision 

o 20 hours per week 
 

• Pianist, currently an employee of Foothill College, but planned to be an employee of PWC by July 2004.  
Funding for the pianist comes from PWC funds (e.g. ticket sales) and held in our Foothill Foundation 
account.    

o Duties:  prepare and accompany the chorus during rehearsals and concerts; assist in concert 
program selection; assist in CD program selection and audio editing 

o 5-10 hours per week 
 

• The Budgets in 2004-05 and 2005-06 reflect a projected hiring of a part-time General Manager. 
o Duties:  assist with fundraising, marketing, and publicity.  Develop and implement 

plans/schedules in each area.  Coordinate volunteer assistants. 
o Up to 20 hours per week 

 
c) No compensated individual is a member of the board/governing body of PWC. 
d) No compensated individual is allowed to vote on his or her own salaries. 

 



Page 8Form 1023 (Rev. 9-98)

Financial Data

Complete the financial statements for the current year and for each of the 3 years immediately before it. If in existence less
than 4 years, complete the statements for each year in existence. If in existence less than 1 year, also provide proposed
budgets for the 2 years following the current year.

A. Statement of Revenue and Expenses
Current
tax year 3 prior tax years or proposed budget for 2 years

(b) (c) (d) Gifts, grants, and contributions
received (not including unusual
grants—see page 6 of the
instructions)

1
(e) TOTAL

Membership fees received2
Gross investment income (see
instructions for definition)

3

Net income from organization’s
unrelated business activities not
included on line 3

4

Tax revenues levied for and
either paid to or spent on behalf
of the organization

5

Value of services or facilities
furnished by a governmental unit
to the organization without charge
(not including the value of services
or facilities generally furnished the
public without charge)

6

R
ev

en
ue

Other income (not including gain
or loss from sale of capital
assets) (attach schedule)

7

Total (add lines 1 through 7)8

Gross receipts from admissions,
sales of merchandise or services,
or furnishing of facilities in any
activity that is not an unrelated
business within the meaning of
section 513. Include related cost
of sales on line 22

9

Total (add lines 8 and 9)10
Gain or loss from sale of capital
assets (attach schedule)

11

Unusual grants12
Total revenue (add lines 10
through 12)

13

Fundraising expenses14

Contributions, gifts, grants, and
similar amounts paid (attach
schedule)

15

Disbursements to or for benefit
of members (attach schedule)

16

Compensation of officers,
directors, and trustees (attach
schedule)

17

Other salaries and wages18
Interest19E

xp
en

se
s

Occupancy (rent, utilities, etc.)20
Depreciation and depletion21
Other (attach schedule)22
Total expenses (add lines 14
through 22)

23

Excess of revenue over
expenses (line 13 minus line 23)

24

(a) From
to

Part IV



Page 9Form 1023 (Rev. 9-98)

Financial Data ( Continued)

B. Balance Sheet (at the end of the period shown)
Current tax year

Assets

11 Cash

22 Accounts receivable, net

33 Inventories

44 Bonds and notes receivable (attach schedule)

55 Corporate stocks (attach schedule)

66 Mortgage loans (attach schedule)

77 Other investments (attach schedule)

88 Depreciable and depletable assets (attach schedule)

99 Land

1010 Other assets (attach schedule)

1111 Total assets (add lines 1 through 10)

Liabilities

1212 Accounts payable

1313 Contributions, gifts, grants, etc., payable

1414 Mortgages and notes payable (attach schedule)

1515 Other liabilities (attach schedule)

1616 Total liabilities (add lines 12 through 15)

Fund Balances or Net Assets

1717 Total fund balances or net assets

18 Total liabilities and fund balances or net assets (add line 16 and line 17) 18
If there has been any substantial change in any aspect of the organization’s financial activities since the end of the period
shown above, check the box and attach a detailed explanation ©

Part IV

Date



Reply to March 15, 2004 Letter from IRS 
Attachments for 1023 Application  
Peninsula Womens Chorus, EIN 20-0513547  
P.O. Box 50532 Palo Alto, CA 94303  

Attachment 3:  Financial Data, Part IV:  Statement of Revenue and Expenses  

Explanation for requested Revised Financial Data to include budgets for 2004-05 and 2005-06. 

Line 6.   Foothill College sponsors the payment of the Artistic Director’s salary.   This is also included as an 
expense in line 18.    The Artistic Director is and will continue to be an employee of Foothill College 

Line 7:  Itemize other income (not including unusually large contributions and grants)  

Line 7 Itemization  (a) 03-
04  

(b) 
2004-
05 

(c) 
2005-
06 

(e) Total  

Reimbursement of 
Expenses 

$1,440  $1,650  $7,250 $10,340 

Line 7 total $1,440  $1,650  $7,250  $10,340 
 
Line 15 Contributions on behalf of others  

Note:  Financial assistance for conference/festival/convention attendance is awarded in confidentiality. The goal is to enable 
every singer, regardless of financial ability, to participate in the musical growth opportunities such as meeting with world-
renowned composers and conductors.    The following shows the breakdown of what is expected to be awarded.  Amounts are 
paid directly to the appropriate agents (e.g. conference registration fees, hotel, airline) rather than to any individual.  

• We estimate $100 in 2004 to assist with registration costs. 
• We estimate $500 in 2005;  $100 for assistance with registration costs and $400 for retreat assistance.  
 

Line 18.  Wages and Salaries 
This includes: 

• Artistic Director, an employee of Foothill College, paid directly by Foothill College (as explained in 
Line6 above) 

• Pianist, currently an employee of Foothill College, but planned to be an employee of PWC by July 2004.  
Funding for the pianist today comes from PWC funds held in our Foothill Foundation account. 

• Budgets in 2004-05 and 2005-06 reflect a projected hiring of a part-time General Manager 
 
Line 22. Itemize COS (items not included elsewhere)  

Line 22 Itemization  (a) 03-04  (b) 04-05  (c) 05-06 (e) Total  
Advertising and Promotion 2,648 4,000 3,525 $10,173 
Operating Expenses 1,840 4,225 8,535 $14,600 
Production of CDs  5,681  1,538 1,413 $ 8,631 
Production of Concerts 2,088 4,050 4,150 $10,288 
Professional Fees 6,290 10,375 9,400 $26,065 
Festival/Conference 
Expense  

$2,900         0 $7,000 $  9,900 

Line 22 total  $21,447  $24,188 $34,023 $79,657 
Note:  Professional Fees include independent contractor payments, e.g. to the brass quartet that accompanied us for the 
Christmas 2003 concert series, or payments to a composer for a commissioned work.  Note:  In the original statement, 
independent contractors were accounted for under Line 18 (wages and salaries).  These amounts have now been moved to 
Line22 (Professional Fees). 
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	f10-1: Peninsula Women's Chorus (PWC)
	f10-2: Andra Marynowski
	f10-3: (Mailing Address)  POBox 50532, Palo Alto, CA 94303
	f10-4: 
	f10-5: (Incorporation address) 962 Van Auken Circle, Palo Alto CA 94303
	f10-6: http://www.pwchorus.org
	f10-7: 20
	f10-8: 0513547
	f10-9: 408
	f10-10: 447-6157 --Andra Marynowski 
	f10-11: June
	f10-12: October 9, 2003
	c10-1: Off
	c10-2: Off
	c10-3: Off
	c10-4: Off
	c10-5: Off
	c10-6: Yes
	c10-7: Off
	c10-8: Yes
	c10-9: Off
	c10-10: Off
	c10-11: Yes
	f10-13: Note:  The chorus has been operating under the support of Foothill College and the Foothill DeAnza Community Colleges Foundation, which has acted as our fiscal agent.  Foothill DeAnza Community Colleges Foundation has included the PWC account in their annual  filings.
	c10-12: Yes
	c10-13: Off
	c10-14: Off
	c10-15: Off
	f10-14: 
	f11-1: The Peninsula Women's Chorus (PWC) is formed to educate, perform and promote choral music for the benefit of the community and general public by fostering and financially supporting the development of musical talents and skills and support musicianship among women of the San Francisco Peninsula, and to present quality concerts featuring music for women's voices.

The PWC is a Palo Alto-based, 50 to 60-voice women’s choir performing high-quality classical and contemporary music in the San Francisco Bay Area and many parts of the world.  The chorus has come to national and international attention through live performance and recording and has added significantly to the choral literature by commissioning new music and leading a resurgence in women’s choirs.  The PWC is committed to excellence in performance of diverse and challenging choral literature for women’s voices.  The chorus inspires and enriches its audiences in the Bay Area through its live concerts and radio broadcasts, its ongoing program of commissioning new works, and its numerous collaborations with other Bay Area performing groups.

In the past, the Chorus has operated as a class of Foothill College, but with autonomy in selection of our artistic director and programs.     Essentially, Foothill College was (and will continue to be) a sponsor of the Chorus.  Volunteer singers from the chorus formed an advisory board (in the 1980’s) and held volunteer job positions to manage the chorus.  With the recent death of our founding artistic director, we completed a strategic plan and decided to incorporate in 2003/2004 to enlarge our fundraising capability and our outreach to the community, and to enable the chorus to engage its own staff and/or contractors.   This will enable the chorus to fulfill its mission without over-burdening its volunteers.

The members of the corporation spend time as follows:
·	Planning & approving chorus activities & opportunities (as articulated in Attachment 4 (20%)
·	Fiscal management and oversight, including budget (20%)
·	Fundraising activities (20%)
·	Management of personnel (20%)
·	Marketing and promotion of the Chorus (20%)

Chorus singer volunteers have done the above activities informally since the 1980s as a program at Foothill College, and will continue formally in the new PWC organization.    

Attachment 3 provides a detail of activities that benefit the general public in the form of cultural enrichment and educational opportunities at either no cost or priced below cost.
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